
 

DALRRD (CRD-17) 2021/22 
 

APPOINTMENT OF A SERVICE PROVIDER FOR LEASING, SUPPORT 
AND MAINTENANCE OF 60 SCANNERS FOR THE DEEDS REGISTRIES: 
PRETORIA, JOHANNESBURG, PIETERMARITZBURG, BLOEMFONTEIN, 

NELSPRUIT, KING WILLIAMS TOWN, KIMBERLY, VRYBURG AND   
LIMPOPO AND FOR A PERIOD OF 36 MONTHS  

. 
Kindly take note that there will be no briefing session for this bid. 

Prospective bidders are however encouraged to direct their queries in 
writing to the contact persons mentioned below and closing date for 

the questions will be 22 October 2021 at 16H00 and will be published 
on the Departmental Website on 25 October 2021 

 
 
 
 

For further enquiries: 
 

Bid Technical: Mr Cyprian Malele 
 

Tel: 082 385 4721 
 

Email : Cyprian.Malele@dalrrd.gov.za 
 
 

Bid Administration: Mr. Buti Matjila 
 

Tel: 082 385 4570 
 

E-mail:  Buti.Matjila@dalrrd.gov.za 
 
 
 

mailto:Cyprian.Malele@dalrrd.gov.za
mailto:Buti.Matjila@dalrrd.gov.za


 
 

 
OFFICE OF THE CHIEF REGISTRAR OF DEEDS 
Directorate: Supply Chain and Facilities Management Services 
Private Bag X918, PRETORIA, 0001; TEL:  (012) 338 7303 FAX: (012) 338 7277 WEB: www.drdlr.gov.za                            

 
YOU ARE HEREBY INVITED TO BID TO THE DEPARTMENT OF RURAL DEVELOPMENT AND LAND 
REFORM 
 

 

BID NO: DALRRD (CRD-17) 2021/22   CLOSING TIME:11:00   CLOSING DATE:02 NOVEMBER 2021  
 
BIDS RECEIVED AFTER THE CLOSING TIME AND DATE ARE LATE AND WILL AS A RULE NOT BE 
ACCEPTED FOR CONSIDERATION. 
 

 

1. Kindly furnish us with a bid for services shown on the attached forms. 
 
2. Attached please find: 

 
2.1  Authority to Sign the Standard Bidding Documents (SBDs)  

  on behalf of an Entity      ……….      Page 3 - 4 

2.2  Invitation to Bid – SBD 1      ……….      Page 5 – 6 

2.3  Pricing Schedule (Services) – SBD 3.3    ……….      Page 7 -   12 

2.4  Declaration of Interest – SBD 4     ……….      Page 13 – 16 

2.5  National Participation Programme    …………    Page 17 - 19 

2.5  Preference Points Claim Form – SBD 6.1    ……….      Page 20 -  24 

2.8  Declaration of Bidder’s Past Supply Chain Management  

  Practices – SBD 8       ……….      Page  25 -  26 

2.9  Certificate of Independent Bid Determination – SBD 9  ……….      Page  27 -   30 

2.10 Supplier Maintenance (Bank Details) Form     ……….      Page  31 -   32 

2.11  Terms of Reference      ……….      Page  33  -  42 

2.12 General Conditions of Contract (GCC)    ……….      Page  43 -   56 

 
3. If you are a sole agent or sole supplier you should indicate your market price after discount to 

your other clients or if that is not possible your percentage net profit before tax, in order to decide 
whether the price quoted is fair and reasonable.  

 
4. The attached forms must be completed in detail and returned with your bid. Failure to comply 

may disqualify your proposal. Bid document must be submitted in a sealed envelope stipulating 
the following information: Name and Address of the bidder, Bid number and closing date of bid.  

 
Bid proposals must be deposited into the Tender/ Bid Box situated at the reception of the 
Department of Agriculture, Land Reform and Rural Development: Pretoria Deeds Registry, Merino 
Building, Corner Bosman and Pretorius Street, Pretoria 0001, by not later than the closing date 
and time indicated above. Bid proposals which are not inside the Tender/ Bid Box on the closing 
date and time will not be considered. 

 
 
Yours faithfully 
 
SIGNED 
MR B MATJILA 
ASSISTANT DIRECTOR: ACQUISITION MANAGEMENT 
DATE:  07 OCTOBER 2021 



AUTHORITY TO SIGN THE STANDARD BIDDING DOCUMENTS 
(SBDs) ON BEHALF OF AN ENTITY. 

 
 

 

 

Only authorized signatories may sign the original and all copies of the tender offer where 

required. 

 

In the case of a ONE-PERSON CONCERN submitting a tender, this shall be clearly 

stated. 

 

In case of a COMPANY submitting a tender, include a copy of a  resolution by its 

board of directors authorizing a director or other official of the company to sign the 

documents on behalf of the company. 

 

In the case of a CLOSE CORPORATION submitting a tender, include a copy of a 

resolution by its members authorizing a member   or   other   official   of   the   

corporation   to   sign   the documents on each member’s behalf. 

 

In the case of a PARTNERSHIP submitting a tender, all the partners shal l  sign the 

documents, unless one partner or a group of partners has been authorized to sign on 

behalf of each partner, in which case proof of such authorization shall be included in 

the Tender. 

 

In the case of a JOINT VENTURE submitting a tender, include a resolution of each 

company of the Joint Venture together with a resolution by its members authorizing a 

member of the Joint Venture to sign the documents on behalf of the Joint Venture.” 

 

Accept that failure to submit proof of Authorization to sign the tender shall result in 

a Tender Offer being regarded as non-responsive. 

 

 

 

 

 

 



AUTHORITY OF SIGNATORY 
 
 

Signatories for companies, close corporations and partnerships must establish their authority 

BY ATTACHING TO THIS FORM, ON THEIR ORGANISATIONS’S LETTERHEAD 

STATIONERY, a copy of the relevant resolution by their Board of Directors, Members or 

Partners, duly signed and dated. 

 
An EXAMPLE is shown below for a COMPANY: 
 

 

MABEL HOUSE (Pty) Ltd 

By resolution of the Board of Directors taken on 20 May 2000, 

 

MR A.F JONES 

has been duly authorised to sign all documents in connection with 

 

Contract no DALRRD (CRD-17) 2020/21, and any contract which may arise there 

from, 

 

on behalf of MABEL HOUSE (Pty) Ltd. 

 

SIGNED ON BEHALF OF THE COMPANY: (Signature of Managing Director) 

 

IN HIS CAPACITY AS: Managing Director 

 

DATE: 20 May 2000 

 

SIGNATURE OF SIGNATORY: (Signature of A.F Jones) 

 

       As witnesses: 

 

1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

2. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 

Signature of person authorised to sign the tender: . . . . . . . . . . . . . . . . . . . 

Date: . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

 



SBD1 

1 
 

PART A 
INVITATION TO BID 

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE DEPARTMENT OF AGRICULTURE,LAND REFORM AND RURAL 
DEVELOPMENT  

BID NUMBER: DALRRD (CRD-17) 2021/22 CLOSING DATE: 02 NOVEMBER 2021 CLOSING TIME: 11:00 

DESCRIPTION 
 
 

APPOINTMENT OF A SERVICE PROVIDER FOR LEASING, SUPPORT AND MAINTENANCE OF 60 SCANNERS FOR THE 
DEEDS REGISTRIES: PRETORIA, JOHANNESBURG, PIETERMARITZBURG, BLOEMFONTEIN, MPUMALANGA, KING 
WILLIAMS TOWN, KIMBERLY, VRYBURG AND LIMPOPO FOR A PERIOD OF THIRTY-SIX (36) MONTHS 

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7). 

BID RESPONSE DOCUMENTS MAY BE SUBMITTED TO:  

BID RESPONSE MUST BE DEPOSITED INTO THE TENDER/BID BOX SITUATED AT: 
DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL DEVELOPMENT, 
PRETORIA DEEDS REGISTRY, MERINO BUILDING, CORNER BOSMAN AND PRETORIUS STREET, 
PRETORIA 0001, 

SUPPLIER INFORMATION 

NAME OF BIDDER  

POSTAL ADDRESS  

STREET ADDRESS  

TELEPHONE NUMBER CODE  NUMBER  

CELLPHONE NUMBER  

FACSIMILE NUMBER CODE  NUMBER  

E-MAIL ADDRESS  

VAT REGISTRATION NUMBER  

 TCS PIN:  OR CSD No:  

B-BBEE STATUS LEVEL 
VERIFICATION CERTIFICATE 
[TICK APPLICABLE BOX] 

 Yes   
 

 No 
B-BBEE STATUS LEVEL 
SWORN AFFIDAVIT   

 Yes  
   

 No 

IF YES, WHO WAS THE 
CERTIFICATE ISSUED BY?   

AN ACCOUNTING OFFICER 
AS CONTEMPLATED IN THE 
CLOSE CORPORATION ACT 
(CCA) AND NAME THE 
APPLICABLE IN THE TICK 
BOX 

 AN ACCOUNTING OFFICER AS CONTEMPLATED IN THE CLOSE CORPORATION ACT (CCA) 

 
A VERIFICATION AGENCY ACCREDITED BY THE SOUTH AFRICAN ACCREDITATION 
SYSTEM (SANAS) 

 
A REGISTERED AUDITOR 

NAME: 
[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/SWORN AFFIDAVIT (FOR EMEs& QSEs) MUST BE SUBMITTED IN 
ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE] 

ARE YOU THE ACCREDITED 
REPRESENTATIVE IN SOUTH 
AFRICA FOR THE GOODS 
/SERVICES /WORKS 
OFFERED? 

Yes                         No  
 
 
[IF YES ENCLOSE PROOF] 

ARE YOU A FOREIGN 
BASED SUPPLIER 
FOR THE GOODS 
/SERVICES /WORKS 
OFFERED? 

Yes No 
 
[IF YES ANSWER PART B:3 BELOW] 
 

SIGNATURE OF BIDDER ……………………………… DATE  

CAPACITY UNDER WHICH 
THIS BID IS SIGNED (Attach 
proof of authority to sign this 
bid; e.g. resolution of 
directors, etc.)  

TOTAL NUMBER OF ITEMS 
OFFERED  

TOTAL BID PRICE 
(ALL INCLUSIVE)  

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: TECHNICAL INFORMATION MAY BE DIRECTED TO: 

DEPARTMENT/ PUBLIC ENTITY 
AGRICULTURE, LAND REFORM 
AND RURAL DEVELOPMENT CONTACT PERSON CYPRIAN MALELE 

CONTACT PERSON BUTI MATJILA TELEPHONE NUMBER 082 385 4721 

TELEPHONE NUMBER 012 338 7208 / 082 385 4570  FACSIMILE NUMBER  

FACSIMILE NUMBER  E-MAIL ADDRESS Cyprian.Malele@dalrrd.gov.za  

E-MAIL ADDRESS Buti.matjila@drdlr.gov.za   

mailto:Cyprian.Malele@dalrrd.gov.za
mailto:Cyprian.Malele@dalrrd.gov.za
mailto:Buti.matjila@drdlr.gov.za


SBD1 
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PART B 
TERMS AND CONDITIONS FOR BIDDING 

  

1. BID SUBMISSION: 
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR 

CONSIDERATION. 
 
1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED–(NOT TO BE RE-TYPED) OR  ONLINE 

 

1.3. BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD) TO UPLOAD MANDATORY INFORMATION NAMELY: ( 
BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS; AND BANKING 
INFORMATION FOR VERIFICATION PURPOSES). B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST BE SUBMITTED 
TO BIDDING INSTITUTION. 

 

1.4. WHERE A BIDDER IS NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS REGISTRATION/ 
DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS MAY NOT BE SUBMITTED WITH THE BID 
DOCUMENTATION. B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST BE SUBMITTED TO BIDDING INSTITUTION.      
        

 
1.5. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT 2000 AND THE PREFERENTIAL 

PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER 
LEGISLATION OR SPECIAL CONDITIONS OF CONTRACT. 
 

2. TAX COMPLIANCE REQUIREMENTS 

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.  

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO ENABLE   
THE ORGAN OF STATE TO VIEW THE TAXPAYER’S PROFILE AND TAX STATUS. 

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER TO USE THIS PROVISION, 
TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE WEBSITE WWW.SARS.GOV.ZA. 

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS TOGETHER WITH THE BID.  

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED; EACH PARTY MUST SUBMIT A SEPARATE 
PROOF OF   TCS / PIN / CSD NUMBER. 

2.6 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD NUMBER 
MUST BE PROVIDED.  

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

3.1. IS THE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?                   YES   NO 

3.2. DOES THE BIDDER HAVE A BRANCH IN THE RSA?                     YES    NO 

3.3. DOES THE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA?                                    YES   NO 

3.4. DOES THE BIDDER HAVE ANY SOURCE OF INCOME IN THE RSA?                                     YES   NO 

 
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TO OBTAIN A TAX COMPLIANCE STATUS / TAX 
COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 ABOVE. 
 
 

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID. 
 
 
 
 
 
 
 
 
 

http://www.sars.gov.za/




 
Bid No�������«�«�«�«�«�«�«�«�«�«�«�«�«�«  

 
�1�D�P�H���R�I���%�L�G�G�H�U�����«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�« �« �«�«�«�«�«�«�«��  

PRICING SCHEDULE TO APPOINT A SERVICE PROVIDER FOR LEASING, SUPPORT AND 
MAINTENANCE OF 60 SCANNERS FOR THE DEEDS REGISTRIES: PRETORIA, JO HANNESBURG, 
PIETERMARITZBURG, BLOEMFO NTEIN, MPUMALANGA , KING WILLIAMS TOW N, KIMBERLY, 
VRYBURG AND LIMPOPO FOR A PERIOD OF THIRTY-SIX (36) MONTHS.  

PRICING SCHEDULE [SBD 3.3 ] 

�%�L�G���,�Q�L�W�L�D�O�V���«�«�«�«�«�«�«�«�«�«���� 
�%�L�G�¶�V���6�L�J�Q�D�W�X�U�H�«�«�«�«�«�«�«�«�« 
�'�D�W�H���«�«�«�«�«�« �«�«�«�«�«�«�«��  

-4- 

 
4. Bloemfont ein Deeds Registry  

 
 
5. Kimberley Deeds Registry  

 

 

 

 

 

 

 

 

Description  Unit Price  
 
Quantity  
 

 
Lease 
Period / 
Frequency  

 
Total Cos t (Unit 
Price X Quantity 
X Lease Period)  

Leas ing of Scanners    
(installation, Support and 
Maintenance) 

 
R 

 
3 

 
36 Months 

 
 
�5�«�«�«�«�«�«  

  
User Training and Training 
Manual R 3 Once-off 

 
R�« �« �« �« �« �« �«  

Sub- Total (VAT Exclu sive)  
    

R�«�«�«�«�«�«  

VAT (If applicable) 
    

�5�«�«�«�«�«�« .. 

Grand Total (VAT Inclusive ) 
    

�5�«�« �« �«�«�«��  

Description  Unit Price  
 
Quantity  
 

 
Lease 
Period / 
Frequency  

 
Total Cos t (Unit 
Price X Quantity 
X Lease Period)  

Leasing of Scanners    
(installation, Support and 
Maintenance) 

 
R 

 
2 

 
36 Months 

 
 
�5�«�«�«�«�«�«  

  
User Training and Training 
Manual R 2 Once-off 

 
R�« �« �« �« �« �« �«  

Sub- Total (VAT Exclu sive)  
    

�5�«�«�«�«�«�«  

VAT (If applicable) 
    

�5�«�«�«�«�«�« .. 

Grand Total (VAT Inclusive ) 
    

�5�«�«�«�«�«�«��  



 
Bid No�������«�«�«�«�«�«�«�«�«�«�«�«�«�«  

 
�1�D�P�H���R�I���%�L�G�G�H�U�����«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�«�« �« �«�«�«�«�«�«�«��  

PRICING SCHEDULE TO APPOINT A SERVICE PROVIDER FOR LEASING, SUPPORT AND 
MAINTENANCE OF 60 SCANNERS FOR THE DEEDS REGISTRIES: PRETORIA, JO HANNESBURG, 
PIETERMARITZBURG, BLOEMFO NTEIN, MPUMALANGA , KING WILLIAMS TOW N, KIMBERLY, 
VRYBURG AND LIMPOPO FOR A PERIOD OF THIRTY-SIX (36) MONTHS.  

PRICING SCHEDULE [SBD 3.3 ] 

�%�L�G���,�Q�L�W�L�D�O�V���«�«�«�«�«�«�«�«�«�«���� 
�%�L�G�¶�V���6�L�J�Q�D�W�X�U�H�«�«�«�«�«�«�«�«�« 
�'�D�W�H���«�«�«�«�«�« �«�«�«�«�«�«�«��  

-5- 

 
6. Vryburg De eds Registry  

 

 

 
7. King Williams Town Deeds Registry  

 

 

 

 

 

 

 

Description  Unit Price  
 
Quantity  
 

 
Lease 
Period / 
Frequency  

 
Total Cost (Unit 
Price X Quantity 
X Lease Period)  

Leasing of Scanners    
(installation, Support and 
Maintenance) 

 
R 

 
6 

 
36 Months 

 
 
�5�«�«�«�«�«�«  

  
User Training and Training 
Manual R 6 Once-off 

 
R�« �« �« �« �« �« �«  

Sub- Total (VAT Exclu sive)  
    

�5�«�«�«�«�«�«  

VAT (If applicable) 
    

�5�«�«�«�«�«�« .. 

Grand Total (VAT Inclusive ) 
    

�5�«�«�«�«�«�«��  

Description  Unit Price  
 
Quantity  
 

 
Lease 
Period / 
Frequency  

 
Total Cos t (Unit 
Price X Quantity 
X Lease Period)  

Leasing of Scanners    
(installation, Support and 
Maintenance) 

 
R 

 
6 

 
36 Months 

 
 
�5�«�«�«�«�«�«  

  
User Training and Training 
Manual R 6 Once-off 

 
R�« �« �« �« �« �« �«  

Sub- Total (VAT Exclu sive)  
    

�5�«�«�«�«�«�«  

VAT (If applicable) 
    

�5�«�«�«�«�«�« .. 

Grand  Total (VAT Inclusive ) 
    

�5�«�«�«�«�«�«��  



 

Bid No.: …………………………………… 

 

Name of Bidder: ……………………………………………………………………………………………………………………. 

PRICING SCHEDULE TO APPOINT A SERVICE PROVIDER FOR LEASING, SUPPORT AND 
MAINTENANCE OF 60 SCANNERS FOR THE DEEDS REGISTRIES: PRETORIA, JOHANNESBURG, 
PIETERMARITZBURG, BLOEMFONTEIN, MPUMALANGA, KING WILLIAMS TOWN, KIMBERLY, 
VRYBURG AND LIMPOPO FOR A PERIOD OF THIRTY-SIX (36) MONTHS.  

PRICING SCHEDULE [SBD 3.3] 

Bid Initials ………………………….. 

Bid’s Signature……………………… 

Date:…………………………………. 

-6- 

 

8. Mpumalanga Deeds Registry 

 

 

9. Limpopo Deeds Registry 

 

 

 

NB: Any enquiries regarding bidding procedures may be directed to Mr. B Matjila 082 385 4570 or email 

Buti.Matjila@dalrrd.gov.za . 

 

Description Unit Price 
 
Quantity 
 

 
Lease 
Period/ 
Frequency 

 
Total Cost (Unit 
Price X Quantity 
X Lease Period) 

Leasing of Scanners   
(installation, Support and 
Maintenance) 

 
R 

 
5 

 
36 Months 

 
 
R……………… 

  
User Training and Training 
Manual R 5 Once-off 

 
R………………… 

Sub- Total (VAT Exclusive) 
    

R……………… 

VAT (If applicable) 
    

R……………….. 

Grand Total (VAT Inclusive) 
    

�5�«�«�«�«�«�«��  

Description Unit Price 
 
Quantity 
 

 
Lease 
Period/ 
Frequency 

 
Total Cost (Unit 
Price X Quantity 
X Lease Period) 

Leasing of Scanners   
(installation, Support and 
Maintenance) 

 
R 

 
2 

 
36 Months 

 
 
R……………… 

  
User Training and Training 
Manual R 2 Once-off 

 
R………………… 

Sub- Total (VAT Exclusive) 
    

R……………… 

VAT (If applicable) 
    

R……………….. 

Grand Total (VAT Inclusive) 
    

�5�«�«�«�« �« �«�� 




